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	FOREIGN TRAVEL 

QUESTIONNAIRE



The following insurance coverage and assistance is provided for principal investigators or project staff employed by SDSU Research Foundation (“SDSURF”) participating in SDSURF-related activities in a foreign country. In order for the California State University Risk Management Authority (CSURMA) Foreign Travel Liability Insurance Program to cover travel to countries deemed war risks or high hazardous, SDSURF may be required to obtain written approval from SDSU’s President, CSU’s Chancellor and the CSURMA’s insurance company prior to travel to those territories. It is more costly to provide insurance for travel to high hazard or war risks countries; therefore, principal investigators and project staff should incorporate the additional costs associated with insuring travel to unsafe territories into their travel budgets. Students are not allowed to travel on SDSURF business to countries listed as a war risk or high hazardous. 

	· Foreign Workers’ Compensation

· Worldwide Travel Assistance

· Foreign Travel Accident & Sickness

· Foreign General Liability
	· Foreign Excess Automobile Liability.  When driving a vehicle in a foreign country on SDSURF business, you MUST purchase auto liability and physical damage coverage prior to entering that country.  When renting a vehicle to drive in a foreign country, you must purchase the insurance offered by the rental agency.


Please answer the following questions and return this questionnaire along with your travel itinerary ELECTRONICALLY to your SR Administrator and to SDSURF Director of HR & Risk Management, Bob Brown rleebrown@foundation.sdsu.edu 30 days prior to departure.  A questionnaire must be completed for each trip and traveler and a copy of each traveler’s itinerary must be provided electronically with each Travel Questionnaire.

	1. Traveler’s name
	     
	Traveler’s contact info during travel:

	2. E-address
	     
	8. Destination
	     

	3. Phone number
	     
	9. E-mail address
	     

	4. Department
	     
	10. Mobile phone
	     

	5. Departure Date
	     
	11. Lodging name
	     

	6. Return Date
	     
	12. Lodging phone 
	     

	7. Purpose of travel:       

	Emergency Contact Info:

	
	13. Name
	     

	
	14. Phone #
	     

	
	15. Relationship
	     

	16. Source of funding for travel expense claims
	SDSU-Campus  FORMCHECKBOX 
   SDSU Research Foundation  FORMCHECKBOX 
  

Fund #      

	17. Explain any High Hazardous activities you may encounter i.e., scuba diving, sailing, rock climbing, working in extreme temperatures, remote locations, volatile political situations, etc.      

	18. Will SDSU students be participating in this foreign travel? Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 
  If yes, complete form for each student.

	19. Description of SDSURF equipment that will be used in or delivered to foreign destination.      

	20. Contact Gene Stein (gstein@foundation.sdsu.edu) regarding Export Control Procedures. 


FOR YOUR INFORMATION:

· Depending on the destination country, the underwriter may require additional time and information to   

       provide a quote and coverage.  

· Variations from planned itinerary could jeopardize coverage.

· INJURIES AND ILLNESSES ABROAD – ALL INJURIES OR ILLNESSES REQUIRING EMERGENCY MEDICAL ATTENTION MUST BE REPORTED TO SDSURF Director of Human Resources and Risk Management AT (619) 594-0858 IMMEDIATELY.  Please contact SDSU POLICE AT (619) 594-1991 if the Director of HR&RM is not available. 
· This insurance program will not cover pre-existing illnesses or injuries.
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